UNIWERSYTET
PRZYRODNICZY
WE WROCLAWIU

- Erasmus+

Jak zalogowac sie do DASHBOARD i korzystac z OLA?




Co to jest Erasmus DASHBOARD?

Erasmus DASHBOARD to narzedzie, ktore jest czescig inicatywy EWP (Erasmus Without Paper) i ma na
celu:

» Utatwienie uczelniom zarzgdzania dokumentami OLA (Online Learning Agreement), zarbwno studentow
przyjezdzajacych, jak i wyjezdzajacych - narzedzie pozwala zatwierdzac, komentowac i odrzucac OLA;

»Tworzenie | podpisywanie umow bilateralnych (IIA — Inter Institutional Agreement) z uczelniami zagranicznymi
posiadajgcymi karte ECHE;

»Komunikacje ze studentami poprzez funkcje Erasmus+ App - wysytanie powiadomien i grupowych maili z
deadlines i innymi waznymi informacjami.

Erasmus DASHBOARD przeznaczony jest dla uczelni, ktore:

- nie majg wiasnego programu do obstugi studentow
- nie korzystajg z programu od zewnetrznego dostawcy.
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Jak zarejestrowac uczelnie w DASHBOARD?

Adres do rejestracji uczelni: https://www.erasmus-dashboard.eu/institution/registration
(UWAGA! Nie rejestrowac na imienny adres pracownika)

cC @ © & https://www.erasmus-dashboard.eu/institution/registration oo w| | Q szuksj vy N o & =

Institution registration
& - Contact phone - institutional

Iearning-am'm:tn.tl.%:}

Contact email - institutional

Institutional website

| Select country of institution

| (City) select a country first

| (Institution) select a city first

] 1 have read and agree to the
Privacy Policy and Terms and
Conditions

< [

ERASMUS

Please bear in mind that only
institutional email addresses are
accepted (e.g. no “hotmail” or
“gmail” services).

The registration process should
be carried out by a manager from
the International Relations Office,
as this person will be the main
institutional account holder and
later on give access to other
colleagues within the HEI so that
they are able to use the Erasmus
Dashboard using their own
individual accounts.

= o |SERSM MNILIN 223 Universidad
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W2 de Alcald
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todz Lnmersay o Techmoony 2afins umiyiman phsis
H /6':{ ..................... PANTHEON SORBONNE

Philipps Dumversiie 472 LNiversitat Co-funded by the
= Marburg 2 wien Erasmus+ Programme

of the Europoean Union

dashboard@uni-foundation.eu
AQs

E+ Less paper. Less time wasted.
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https://www.erasmus-dashboard.eu/institution/registration

Strona startowa DASHBOARD po zalogowaniu — zaktadka ,General info”

@ General info | My university » Er.

X  +

&« &) 8 erasmus-dashboard.eu/my-university/general-info

@ Dashboard B

My University > General Info

My University
1} Generalinfo

Cc_)) Accounts and
Access

g}b Organizational
Units

& My settings
@ Covid-19
<—:] Logout

Mobilities (OLA 3.0)
(2 Outgoing students

€ Incoming students
™ Upload

Mobilities (OLA 2.0)
G Outgoing students
> Incoming students

Il1A manager (beta)
.— lIAList

= New Digital 1A
€ Import lIA
% Default lA Data

@ FAQs

EWP
% Website
€% Sattings

Support
@ FAQs

UNIWERSYTET PRZYRODNICZY WE WROCLAWIU

Fixed data Description Other general data
Country: Poland Uniwersytet Przyrodniczy we Wroctawiu www.upwr.edu.pl
City: Wroctaw (UPWr) is one of the best specialized Website

universities in the country. It .
focuses its wide-ranging activities on https://student.up.wroc.pl/lista/
Course catalogues

Name in local character set: WROCLAW
UNIVERSITY OF ENVIRONMENTAL AND LIFE
SCIENCES education and research covering

Name in Latin character set: UNIWERSYTET agriculture and related sciences. The
PRZYRODNICZY WE WROCLAWIU profile of the UPWr and its mission

PIC: 997437809 are directly involved in
Erasmus code: PL WROCLAWO4 +48713205287
Valid until: 31 Dec 2023 Contact phone

anna.posadowska-malarz@upwr.edu.p
Contact email

Nowe OLA (wersja 3.0)

OLA studenta
przyjezdzajacego jest
inicjowane przez uczelnie
partnerska. Na UPWr
podpisuje je jeden z 5
koordynatoréw wydziatowych

Starsze OLA (wersja 2.0).
Do obstugi mobilnosci
rozpoczetych przed
aktualizacjg dokumentu OLA
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Strona startowa DASHBOARD po zalogowaniu — zaktadka ,General info”

@ General info | My university «Ern X 4 — - "

“ C & erasmus-dashboard.eu/my-university/general-info B a & o :

@ Dashboard B My University > General Info

@ covid-19 -
<) Logout UNIWERSYTET PRZYRODNICZY WE WROCLAWIU

Fixed data Description Other general data
Mobilities (OLA 3.0) Country: Poland Uniwersytet Przyrodniczy we Wroctawiu *| www.upwredu.pl
> Qutgoing students City: Wroctaw (UPWr) is one of the best specialized Website

- Name in local character set: WROCLAW universities in the country. It . )

G Incoming students UNIVERSITY OF ENVIRONMENTAL AND LIFE focuses its wide-ranging activities on ©| httpsy/studentup.wrocpl/lista/
&> Upload SCIENCES education and research covering Course catalogues

Mame in Latin character set: UNIWERSYTET agriculture and related sciences. The

anna.posadowska-malarz@upwr.edu.p
Contact email

o PRZYRODMNICZY WE WROCLAWIU profile of the UPWr and its mission
Mobilities (OLA 2.0) PIC: 997437809 are directly involved in .
. r Pl

€2 Outgoing students Erasmus code: PL WROCLAWO4 '
€ Incoming students Valid until: 31 Dec 2023

+48713205287

Contact phone

IIA manager (beta)
1A List

=+ New Digital 1A

S Import 1A

S Default 1A Data

(@ FAQs

Raz wypetnione
,»Fixed data”
mogq by¢ zmienione

Manager uméw - stuzy do

EWP . : ; tylko przez kontakt z
¥ Website tworz’enla_l podpisywania Dashboard Support Team
& settings umow bilateralnych z
uczelniami posiadajgcymi
gmﬂ karte ECHE
@ Tutorials

m Documentation

External Services
& ESC

¢ EGRACONS

Podtaczenie do sieci EWP
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Zaktadka ,Accounts and Access” —

nadawanie rol i uprawnien

B Aocounts snd sccess | My usee

+

L3 & @ erasmus-dashboard.eu/my-uneversity/accounts-and-access

@ Dashboard p My University > Accounts And Access

My University
{1 Generalinfo

& : ... ts and

® Emin-:atnonal
& My settings
(3 covid-19

":j Logout

Mobilities (OLA 3.0)
G Outgoing students
& Incoming students

3 Upload

Mobilities (OLA 2.0)
% Dubgoling students
3 Incoming students

IlA manager (beta)
« A List

= New Digital 114
CF Import 1A

@ Default 1A Data

@ Fags Creating accounts incoming students)
. Managing students - Prodziekanow (obst. OLA

e Viewing students tgoing students
< Website Uploading students outd g
{Zr Settings Default 114 Data

Creating ILA

Support Editing step by step
(7 Fags i .

Multiuser access

Role name

Institutional coordinator

Erasmus coordinator

Head of International Relations Office

Select multiple permissions

Permissions

Editing general info
Creating accounts

Managing students
Editing step by step
Uploading students

Managing Organizaticnal
Units

Viewing students
Creating ILA
Default I1A Data
Covid-19 Settings
IManaging llas

Managing students
Editing step by step
Uploading students
Viewing students

Editing general info

IManaging Organizational
Units

- B8 ¥
B a#n @
Account management (7
. ~ o Salect
Pdarmie | |!'I||!| I |l|.ll|-:' UMD r|||!|r|.|.'
Mame Email Phone nr Raole Actio
Anna gnna.posadowska-malarz@uperedopl  +48713205287  Institutional
Posadowskz- coordinatar
Ialarz

Tutaj znajduja sie dane:

Koordynatoréw E+ na UPWr
Koordynatorow
Wydziatlowych (obst. OLA
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Zaktadka ,Accounts and Access”

— nadawanie rol i uprawnien

@ Accounts and access | My unive + - o

&« C @ erasmus-dashboard.eu/my-university/accounts-and-access B QA % o
@ Dashboard B My University > Accounts And Access

My University 5

D Multiuser access Account management @

(|

ﬁt E .‘:‘\‘,‘t;r“ and Role name - [ Kelect multiple permissions v Name l [Fm.nl l I Phone number F(f]){]]’“(":( s
<] Sa?tasnizational Role name diting generalinfo Name Email Phone nr Role Actio
. Institutional coordinat ¢ o e t /e Edit Anna anna.posadowska-malarz@upwr.edu.pl  +487132Q#/87 Institutional  re

B Ny st R Wybér Posadowska- coordinator

@ Covid-19
‘-:] Logout

Mobilities (OLA 3.0)
> Outgoing students

> Incoming students
@ Upload

Mobilities (OLA 2.0)
&> Outgoing students

@ Incoming students

IIA manager (beta)
1IA List

+ New Digital 1A
D Import 1A
{3} Default IIA Data

@ FAQs

EWP
4/ Website

{S) Settings

Support

@ FAQs

Viewing

Managing student:

uprawnien

Uploading students
Managing llAs

Managing Organizational Units Nadanie roli

Creating llIA
Default IIA Data
Managing llAs
Erasmus coordinator Managing students Remove Edit
Editing step by step
Uploading students

Viewing students

Head of International Relations Office Editing general info Remove Edit

Managing Organizational
Units

Creating accounts
Managing students
Viewing students
Uploading students
Default IIA Data
Creating IIA

Editing step by step

et hane s

Malarz

Przypisanie konkretnej
(tylko jednej) roli
odpowiedniemu

pracownikowi
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Mail systemowy informujgcy o utworzeniu konta w Dashboard

M Confim your Erasemus staff a

& c @

= M Gmail

l— Utwedrz

Odebrane
Oznaczone gwiazdka
Otk e

Wyslane

Wersje robocze

P9 PPV O %[

686 - przeksiggowanie

Meat
B Mowe spotkanie

5]  Moje spotkania

Hangouty

8 snna
-y

|
£

L

X

5 dniowa elastycznost .

45 euro - przeksiggowa_

U &

O,  dashboard

“

B Gemeral info | b

Tl igpooghe.oom il fu T/ sear {ashboard/FMicgowlf Dkt CZszFqDdi>d 2gIRX = B2 1% i

g & § @ 0 € QA »

Confirm your Erasmus staff account T Fesz =

Erasmus Dashboard =dashiboard@uni-fowndation sus

do mnky -

Ta wiadomese Tostata usunigla. Proywrdd wisdomose

;':-:._ anglelskl - * polski = Proethemacz wisdomoss

Dear Anna Posadowska-Malarz,

Flease click on the button below o activale your account

Best regards

m O & =
X @ & @ G == o
TTR .;. } :
-
& @
& pad 2020, 15:16 L &
wyigcz dia nastepujgoego jezyka: angielskl +
Dashboard
Your Higher Education Institution has granted you access to the
Erasmus Dashboard - a platform to support the Erasmus+ mobility
administration and communication with studenis. For more information
about the Erasmus Dashboard please consull our FAQS as wall as the
tutonals and other support matenaks available on the piEatom
»
i

[he Erscmus Dashboand team
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Lista wszystkich 12 uprawnien w Dashboard

1) Editing general info — edytowanie ogdlnych informacji o uczelni

2) Creating accounts — tworzenie kont dla pracownikéw (czyli przypisywanie odpowiednich rol)

3) Viewing students — przegladanie list studentow

4) Managing students — zarzadzanie studentami (czyli mozliwos¢ akceptacji badz odrzucenia OLA)

5) Uploading students — tworzenie listy studentéw zakwalifikowanych do wyjazdu na studia (inicjowanie przez uczelnie tworzenia OLA dla
studenta)

6) Creating IlA — tworzenie umow bilateralnych

7) Managing llAs — zarzagdzanie umowami bilateralnymi (czyli ich podpisywanie — aktualnie osoba, ktora tworzy umowe jednoczesnie musi
jg podpisac)

8) Default IIA Data — domysine, state dane w umowie bilateralnej

9) Import IIA — importowanie umow bilateralnych z gotowych plikow

10) Managing Organizational Units — zarzagdzanie zaktadka jednostki w organizacji

11) Editing step by step — edycja i mozliwos¢ komunikowania sie ze studentami przez Erasmus+ App

12) Covid-19 Settings — edycja zaktadki dot. informacji o tym jakie procedury przyjeta uczelni jesli chodzi o pandemie Covid-19
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Zaktadki: ,Organizational Units” i ,My settings”

@ Dashboard B

&« (&} 8 erasmus-dashboard.eu/my-university/organizational-units

My University > Organizational Units

My University
1} Generalinfo

c(_)) Accounts and
Access

< 3] 8rgan|’zational
nits

<] Iy settings

@ covid-19

<—C] Logout

Mobilities (OLA 3.0)
2 Outgoing students
& Incoming students

& Upload

Organizational Units

Organizational Unit Name

International Relations Office

Add New

Organizational Unit Name

Actions

Deactivate | Remove |

<

Organizational Unit Name

Add New

@ Dashboard B

&« c @ erasmus-dashboard.eu/other/my-settings

Other > My Settings

My University
1} Generalinfo

8) Accounts and
Access

% Organizational
Units

< My settings
@ covid-19
<—:] Logout

Mobilities (OLA 3.0)
3> Outgoing students

€2 Incoming students
% Upload

Default emails
Mail list
Changes to OLA - deadline

- remove
New Mail

Mail

edit | | Changes to OLA - deadline

Dear Students,

If you want to make some
changes to your OLA please
remeber that you have to do it
by the end of March 2e21.

<

Update Clear

Wprowadzenie podziatu

na poszczegolne

jednostki na uczelni (do
wykorzystania przy

tworzeniu uméw
bilateralnych)

Gotowe wzorce e-maili,
ktére mozna wysytaé
wyszczegolnionym grupom
studentoéw (aktualnie opcja ta
dziata tylko dla OLA 2.0)
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Zaktadka: ,Covid-19”

@ Dashboard B My University > Covid 19

My University
/I_I\ Generalinfo To ensure that Higher Education Institutions and students across EU have more information on how the Covid-19 outbreak has impacted the upcoming academic semester, the collector below will

8 Accounts and publicly inform on the current situation in each HEI and can be updated as the situation evolves: https://covid.uni-Foundation.eu/
Access

% Organizational

Units Is your (host) university currently accepting exchange students for the start of the 2020/2021 academic year?
@ My settings
@ covid-19 O Unknown © No ® Yes
{] Logout

Can international students expect to follow classes online at your (host) university?
Mobilities (OLA 3.0)
€ Outgoing students O Unknown C No ® Yes
& Incoming students

& Upload If available, please share a link to your University's information webpage on the impact of Covid-19 on international mobility:

Current URL defined:
New URL:‘ https://www.example.com |

Mobilities (OLA 2.0)
(2 Outgoing students

G2 Incoming students

IIA manager (beta)
.~ DA List

=+ New Digital 1A
G Import 1A
{5 Default 1A Data

@ FAQs

EWP
< Website

@ Settings

Support
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Zaktadka: ,EWP / Settings” (kod SCHAC)

@ Dashboard B Ewp > Settings
My University
__,-.__' ccnm._,__f; In order to activate the EWP Network data exchange functionality, please indicate the top-level domain of your higher education institution, also known as SCHAC (e.g.: ub.edu, elte.hu, eur.nl, etc).

& Aczounts and Access
F. Crzanizational Units
@' My setzings

() Covic-19

ﬂ:—l Logout

Mobilities (OLA 3.0)
> Outgeing students
€ Incoming students
9 Upload

Mobilities (OLA 2.0)
D Qutgoing students

D Inceming stusenss

1lA manager (beta)
— A List

= New Digital 14
4 Imgort 1A

& Defaulz I Data
(7) 7ags

EWP
<« Websize
{2 Sertings

Onee this pararmeter is sat it can no longer be updated by the user,

| Enter SCHAC Coda |

Kod SCHAC

» W celu aktywacji wymiany danych z siecia EWP uczelnia musi
wprowadzi¢ swéj kod SCHAC;

» Kod SCHAC to indywidualny kod danej uczelni wyzszej, ktéry
identyfikuje ja po nazwie przypisanej do niej domeny internetowej;

» Kod SCHAC jest czescig sktadowa ESI (European Student Identifier -
https://wiki.geant.org/display/SM/European+Student+ldentifier);

» Kod SCHAC dla UPWr to: upwr.edu.pl
(inne przyklady kodéw SCHAC polskich uczelni: uw.edu.pl, uj.edu.pl).
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https://wiki.geant.org/display/SM/European+Student+Identifier

Jak zainicjowac tworzenie OLA dla studenta wyjezdzajgcego?

. STUDENT SAM TWORZY OLA przez wejscie na platforme:
https://learning-agreement.eu/

(3 pashboard B Mobilities (OLA 3.0) > Upload

My University
) Generalinfo Upload CSV file to pre-fill the Online

Learning Agreements
LO) Accounts and
Access The Online Learning Agreement pre-filling

% Organizational functionality now supports the €SV upload. Upon

o P [I. UCZELNIA INICJUJE TWORZENIE OLA przez czesciowe wypetnienie danych

3 My settings list to make sure all the information is correct and

. submit the data. This action will trigger a creation . ”
@ covid-19 of pre-filled Online Learning Agreements and a do OLA Zak*adka ”Upload
{] Logout notification for the students inviting them to

finalise the document. The format of the CSV file
Mobilities (OLA 3.0) can be verified through the use of a template

&> Outgoing students spreadsheet made available on the EWP CC here.
@ Incoming students ‘ ‘ Wybierz plik ‘ Nie wybrano pliku

& Upload
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https://learning-agreement.eu/

Zaktadka: ,Upload” (inicjowanie tworzenia OLA przez uczelnie)

@ Dashboard 3

Mobilities (OLA 3.0) > Upload

My University
1 General info

8 Accounts and
Access

dl% Organizational
Units

@ My settings
(@ covid-19
<—C] Logout

Mobilities (OLA 3.0)
(2 Outgoing students

& Incoming students
S Upload

Mobilities (OLA 2.0)
 Outgoing students

& Incoming students

IIA manager (beta)
-~ lIA List

= New Digital 1A
D Import lIA
% Default 1A Data

@) FAQs

EWP
< Website

% settings

Upload CSV File to pre-fill the Online
Learning Agreements

The Online Learning Agreement pre-filling
functionality now supports the CSV upload. Upon
entering the data you can overview the students
list to make sure all the information is correct and
submit the data. This action will trigger a creation
of pre-filled Online Learning Agreements and a
notification for the students inviting them to
finalise the document. The format of the CSV file
can be verified through the use of a template
spreadsheet made available on the EWP CC here.

| [Wybierz plik | Nie wybrano pliku

Zaktadka UPLOAD

> Przeznaczona jest do obstugi studentow wyjezdzajacych;

» Po zakwalifikowaniu studenta na wyjazd uczelnia inicjuje
proces tworzenia OLA przez wypetnienie odpowiedniego pliku
Excel,

» Wzorcowy plik Excel do pobrania znajdziemy klikajagc w
niebieski link ,,here”
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Wejscie do linku here, czyli https://wiki.uni-foundation.eu/display/DASH/Creating+OLA

C @ wiki.uni-foundation.eu/display/DASH/Creating + OLA

SKROTY PRZESTRZENI

[ Erasmus Without Paper

[ Erasmus+ App

B MyAcademiclD

[F eQuATIC

STRUKTURA STRON

> New Official OLA Template

v Step-by-Step Guide

w

w

w

Registration to EWP Dashboard
Staff Accounts

Access to OLAs

Authentication for Students
Creating OLA

Default view

Student List Management
Changes to the OLA - Versionin
Automatic Recognition Informa
Table C - Virtual Components
Erasmus+ Covid-19 Mobility Stz

OLA for Traineeships

Training Material

Upcoming Functionalities

Inter-Institutional Agreement Mar

Compliance

Strony / Erasmus Dashboard / Step-by-5tep Guide

Creating OL

Utworzone przez Daiga Kuzm.

© Email format
Whenever you are typing an email address, particularly in the C5V to upload, please do not use any capital letters (i.e. use name.last@email.eu rather than
Mame.Last@emaileu or NAME.LAST@EMAIL.EL)

How can my Erasmus students use the OLA?
There are two key scenarios:
Scenario 1: HE| pre-filling the Online Learning Agresments via httpsy//www.erasmus-dashboard.eu

Scenario 2: Students initiating the Online Learning Agreement via https://www.learing-agreement.eu

Scenario 1: Prefilling OLAs

In line with the analysis of cur recent OLA users feedback survey, the OLA prefilling functicnality has been updatad and is now based on a C5V uplead. Upen entering the

data, the coordinator can overview the student list to make sure all the data is correct.

To make sure you format the CSV correctly, please check the template spreadsheet available here and a guide for filling it in here,

How to upload prefilled OLAs

Pobranie wzorcowego pliku

The C5V files for creating prefilled students’ OLAs have to follow a specific format that is illustrated in the Excel spreadsheet template. This template file can be used with
most of the spreadsheet softwares, including Excel, LibreOffice and OpenOffice, The template can be used both by entering new values by hand and by pasting them from
other files in bulk, but in the latter case make sure you are only pasting values, to avoid carrying over special formatting.

Keep the headers from the template file in the final C5V, otherwise the data won't be read correctly!

In the guide file, the headers clarify the validation rules the various fields have to follow in order to be correctly read. By clicking on the columns’ headers, you will see 3
text explaining the formatting rules that your data should follow. Conditional formatting across columns will help you navigate large files and fix errors, highlighting in red
those cells that need adjustments.

Excel do zainicjowania tworzenia
OLA
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Wzorcowy plik Excel do zainicjowania tworzenia OLA

Upload_tempalte fin (1) - Excel

Marzedzia gléwne Wstawianie Uklad strony Formuhy Dane Recenzja Widok Pomac Q Powiedz mi, co chcesz zrobic
oa = e o] =
[ & Wytnij Calibri S A T == - 2 Zawijajtekst Ogélne - -'- 4 | Normalny Dobry Neutralny iy
Wklej EE Kopiuj - y . =2 F t ie Fi f ki jsci k Komorka bli i
g i B I U~ i« - - =E=E = =32 [ Saliwdrodyj - B - 95 o0 G 0 Formatowanie Formatu) jako || Dane wyjsci... Komaorka pot... Obliczenia
- ¥ Malarz formatéw 4 e . N warunkowe = tabele -
Schowek P Czcionka F} Wyrdwnanie F] Liczba P Style
126 & Je
A | B | € o [ E |, F GG  H | 1 | ¥ ¥ | L | M N O P  Q | R | S | T | U
1 |First NamiLast Name Email Start of mo End of mok Receiving Receiving Receiving Receiving Receiving Receiving Receiving Receiving Sending ciSending ¢ Sending o1 Sending re Sending re Sending responsible email
2_Desideriu Erasmus nominate 02.11.2020 21.12.2021 LV OLAIMNE Arts Robert  Schuman email@ur Konrad Adenauer email@ur Simone  Veil email@ur Loiuse Weiss email@uni.eu
3_
4

POLA DO WYPELNIENIA PRZEZ UCZELNIE WYSYLAJACA:

UWAGA!!! BARDZO WAZNE!!!

- First name

- Last name

- Email

- Start of mobility

- End of mobility

- Receiving institution
- Receiving faculty

- Receiving contact first name

- Receiving responsible first name
- Receiving responsible last name
- Receiving responsible email

- Sending contact first name

- Sending contact last name

- Sending contact email

- Sending responsible first name
- Sending responsible last name

Komérki z datami poczatku i
konca mobilnosci nalezy
sformatowac jako tekst i zapisaé
w postaci dd/mm/rrrr

UWAGA!!!
Plik Excel musi by¢ zapisany w
formacie CSV

- Receiving contact last name
- Receiving contact email

- Sending responsible email
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Wzorcowy plik Excel do zainicjowania tworzenia OLA - przyktad

Wypetniamy wzorcowy plik Excel dla wyjezdzajacej studentki nastepujacymi danymi:

- First name: Katarzyna

- Last name: Przyrodnik

- Email: kasiaprzyrodnik@gmail.com

- Start of mobility: 01/03/2021

- End of mobility: 01/07/2021

- Receiving institution: D OSNABRUO2

- Receiving faculty: Faculty of Agricultural Sciences and
Landscape Architecture

- Receiving contact first name: Name
- Receiving contact last name: Surname1
- Receiving contact email: surname1@hs-osnabrueck.de

- Receiving responsible first name: Name2

- Receiving responsible last name: Surname2

- Receiving responsible email: surname2@hs-osnabrueck.de

- Sending contact first name: Anna

- Sending contact last name: Posadowska-Malarz

- Sending contact email: anna.posadowska-malarz@upwr.edu.pl
- Sending responsible first name: Imie

- Sending responsible last name: Nazwisko1

- Sending responsible email: nazwisko1@upwr.edu.pl

(&) pashboard B | Mobilities (OLA 3.0) > Upload

My University
Y Generalinfo Upload CSV file to pre-fill the Online

Learning Agreements
a Accounts and

Access The Online Learning Agreement pre-filling
% Organizational functionality now supports the CSV upload. Upon
Units entering the data you can overview the students
% My settings list to make sure all the information is correct and
. submit the data. This action will trigger a creation
@ Covid-19

of pre-filled Online Learning Agreements and a
{] Logout notification for the students inviting them to

finalise the document. The format of the CSV file
Mobilities (OLA 3.0) can be verified through the use of a template
€ Qutgoing students spreadsheet made available on the EWP C%

& Incoming students ‘ | Wybierz plik ‘ Nie wybrano pliku ‘
D Upload

Wybieramy wypetniony plik
Excel do zainicjowania tworzenia
OLA

Im wigcej danych wpiszemy, tym
wiecej danych pojawi sie w
pre-filled OLA
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Zainicjowanie tworzenia OLA — po wybraniu wypetnionego pliku Excel

@ Dashboard B

Mobilities (OLA 3.0) > Upload

My University
1 Generalinfo

8 Accounts and
Access

= Qrganizational
Units

@ My settings
(@ covid-19
{] Logout

Mobilities (OLA 3.0)
(2 Outgoing students

& Incoming students
& Upload

Mobilities (OLA 2.0)
(2 Outgoing students

& Incoming students

IIA manager (beta)
.~ NAList

== New Digital 1A
Cd Import lIA
%} Default 1A Data

(@ FAQs

EWP
4 Website

@ Settings

# First Name Last Name Email

kasiaprzyrodnik@gmail.com

Przyrodnik

1 Katarzyna

Jezeli wszystkie dane sie
zgadzaja klikamy ,,Upload”

Upload | ‘ Cancel |Please make sure to check the data before upload
4

Start of mobility

01/03/2021

End of mobility Receiving institu

01/07/2021 D OSNABRUO2
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Stworzenie pre-filled (czesciowo wypetnionego) OLA dla studentki

é)) Accounts and
Access

gg QOrganizational
Units

@ My settings
@) covid-19
{] Logouk

Mobilities (OLA 3.0)
(2 Outgoing students

& Incoming students
¢ Upload

Moabilities (OLA 2.0)
€ Outgoing students

& Incoming students

IIA manager (beta)
.~ DA List

= New Digital 1A
P Import lIA
£33 Default I1A Data

@ FaAQs

EWP
< \nahcite

(@ Dashboard B Mobilities (OLA 3.0) > Upload
DA\yUnwersmy Uploading Learning Agreements
{} Generalinfo This can take a while, please do not close this page!

100%

Completed 1/1
The LA for Katarzyna Przyrodnik (kasiaprzyrodnik@gmail.com) was succesfully created.

Return to the upload start
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Mail systemowy informujgcy studentke o czekajgcym w systemie OLA

= M Gmail

I— Utworz
[J] oOdebrane
% Oznaczone gwiazdka
© O0diozone
> Wystane
B Wersje robocze
v Wiece]
Meet

B Mowe spotkanie

EE Dolacz do spotkania

Hangouty
@ Kasia
by )

Q Przeszukaj poczie

&

g 0§ & 0 ¢ b m

Prefilled Online Learning Agreement added  0debrane x

online Learning Agreement <no-reply@learning-agreement eu>
do mnie =
Hn angielski ~ > polski =  Przetlumacz wiadomosé

Dear Student,

Your Sending Higher Education institution added a prefilled Cnline Learning
Agreement to your account.

Login at www learning-agreement.eu [1] to view and further edit your Leaming
Agreement to prepare for the Erasmus+ maobility.

Kind regards and wishing you an enriching mobility experience,

Online Leamning Agreement team

[1] hitps:/www learning-agreement eu

Studentka powinna wejs¢ na
platforme OLA w celu
dokonczenia tworzenia OLA
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Platforma OLA — logowanie

¢ C @ learmning-agreement.eu/user/login B % o :

My account

Privacy Policy and Terms and Conditions

. — — zun‘o’v_ﬂr‘:‘x‘r«' G S We encourage you to review the
it.auth *’ ESN cUrovsn 0 e rogwn

documentation and let us know if you

have any questions.
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OLA - logowanie przez Google (wkrotce na UPWr bedzie mozliwe logowanie przez eduGAIN)

(". 'Z:E:Z' & https://ds.prod.erasmus.eduteams.org/ds/ ?entitylD = https %3 A %2 F %2 Fproxy. prod. erasmus.eduteams.org %2 Fmetadata?:.2Fba c Q Szuka, ﬁ' E * 'ﬁ‘
“='MyAcademiclD
Login with

Examples: University of Bologna, name@auth_gr, Unimib

or

& Login with elDAS

Logowanie przez
Google

& | Login with Google

Co-financed by the Connecting Europe Facility of the European Union

| UNIWERSYTET PRZYRODNICZY WE WROCLAWIU



OLA - logowanie przez Google: wybor konta mailowego

G Zaloguj sie przez Google

Wybierz konto

by przejs¢ do aplikacji eduteams.org

Anna Posadowska-Malarz
anna.posadowska-malarz@upwr.edu.pl

Anna Posadowska
posadowska@gmail.com

Brad Pitt
upwr.brad.pitt@gmail.com

Kasia Kowalska
kasia.kowalska.upwr@gmail.com

Anka Posa
ankaposa78@amail.com

Erasmus UPWr
erasmus@upwr.edu.pl

Kasia Przyrodnik
kasiaprzyrodnik@gmail.com

© Q@ ©®© © 0 0 ¢

Uzyj innego konta

Aby mozna byto przejsc dalej, Google udostepni aplikacji
eduteams.org Twoja nazwe uzytkownika, adres e-mail,
ustawienia jezyka i zdjecie profilowe. Przed uzyciem
aplikacji eduteams.org mozesz zapoznac sie z jej
politykg prywatnosci i warunkami korzystania z ustugi

polski - Pomoc Prywatnosé Warunki
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OLA - konieczna rejestracja w MyAcademiclD

& C & webapp.prod.erasmus.eduteams.org/ermor/user-not-registered

7 -/f’-‘%\\

11 4

\&'MyAcademiciD

fine that!

Proceed to register on the MyAcademiclD IAM Service

MyAcademiclD IAM Service by GEANT |

You tried to access (a service via) MyAcademiciD IAM Service, but we couldnt find a registration. Let's

Google Translate
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OLA — rejestracja w MyAcademiclD

&« (& 8 mms.prod.erasmus.eduteams.org//fed/registrar/?vo=ERASMUS

ﬁrg\ ’eduTEA MS Registrar [EForm & Submitted registrations @ Sign out

MyAcademiclD Registration

Name* Kasia Przyrodnik
E-mail* &= kasiaprzyrodnik@gmail.com A
Username® & | kasiaprzyrodnik

A username that will be provided to services.

MyAcademiclD Acceptable Use Policy

I have read and agreed Confirm
with the MyAcademicID

Acceptable Use Policy” St
> Submit
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Student sprawdza maila, aktywuje konto i wraca do OLA

¢« OO0 F & 0 ¢ Do

[MyAcademiclD] Please confirm your email address 0debrane x

[J oOdebrane

% Oznaczone gwiazdks support@eduteams.org 01:26 (2 minuty temu]
© Odtozone domnie -

5 Wystane ¥ angielski~ > polski ~  Przetumacz wiadomosé Wytgcz dla nastepujacego
B Wersje robocze Hello ,

v Wigeg] You received this email because you created an account on the MyAcademiclD platform, which enables you to access services of the European Student Card Initiative and services directly supporting the digitisation of Erasmus+.

Meet Before we activate your account, we need to verify that this is indeed your email address. Please visit following link to activate your account

B Nowe spotkanie

B Dotgcz do spotkania

Hangouty

0 Kasia +
b

4. Odpowiedz B Przekaz dalej
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OLA - student wypetnia dane w ,My account” (po ponownym logowaniu)

&« c #@ learning-agreement.eu/user/19319/edit?destination=/dashboard B

r
Ol_ A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG CUT
=)

Fill out the required fields to complete your profile. X

My account

EV EDIT
Firstname * Lastname *
Katarzyna Przyrodnik
Date of birth * Gender * Mationality *
Zgodnie z umowa z 01.01.2000 ] Female s Poland (379)
uczelni _ .
Zagraniczqnq Field of education * Study cycle * EQF |eVe| 6 Stud la
Architecture and town planning (0731) (818) Bachelor or equivalent first cycle (EQF level 6) (19) Inzynler8k|e .
EQF level 7: studia
magisterskie
[ I have read and agree to the Terms and Conditions and Privacy Policy * EQF |eve| 2o StUd ia
Terms and Conditions and Privacy Policy .
' doktoranckie
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OLA - student przechodzi do edycji OLA

< C @ learning-agreement.eu/dashboard & ¥

3
OLA ABOUT FAQ ELDEROLA FOR TRAINEES LEARNING AGR / ACCOUNT LOG OUT
]

My Learning Agreements

See the status of your Online Learning Agreement to successfully finalise it with the sending and receiving university.

Nalezy wybraé
»Edit”

Sending Institution Receiving Institution Created View or Edit

UNIWERSYTET PRZYRODNICZY WE STIFTUNG FACHHOCHSCHULE Ready to Tue, 03/16/2021 - Edit
WROCLAWIU OSNABRUECK Edit 00:17
Download
PDF
History

| UNIWERSYTET PRZYRODNICZY WE WROCLAWIU



OLA - student uzupetnia sekcje ,Student Information” (czesciowo wypetniona
w ,My account”)

&« C B learning-agreement.eu/la/0/6bd0088e-d369-4122-b5ed-35d0d2 180616

OUT FAQ ELDER A FOR TRAI > MY LEARNINC REEM S M JNT LOGOUT

Please make sure that all your personal and accdemic details are correct. You can edit this information in My Account.

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

2021/2022
Student
First name(s) * Last name(s) *
Katarzyna Przyrodnik
Email *

kasiaprzyrodnik@gmail.com

Date of birth * Gender ® Mationality *
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OLA — student uzupetnia sekcje ,Student Information”

&« Cc & learning-agreement.eu/la/0/6bd0088e-d369-4122-b5ed-35d0d2180616

ABOUT FAQ ELDEROLA FOR TRAINEES

First name(s) * Last name(s) ™
Katarzyna Przyrodnik
Email *

kasiaprzyrodnik@gmail.com

Date of birth * Gender * Nationality *

Wszystkie pola z
czerwonymi
gwiazdkami musza
by¢ wypetnione

01.01.2000 | Female : Poland (379)

ountry to which the person belongs administratively and that issues the

Card ang,/or pas:

Field of Education * Field of Education Comment Study cycle ®

Architecture and town planning (0731) (818) Bachelor or equivalent first cycle (EQF leve =
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OLA - student uzupetnia sekcje ,Sending Institution Information”
(wypetniona czesciowo przez uczelnie)

&« (& @ learning-agreement.eu/la/1/6bd0088e-d369-4122-b5ed-35d0d2180616

r
OI_ A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARN d NT LOG OUT
=l

Your Online Learning Agreement has been updated. 4

Select your home institution from the list and indicate the contact and responsible person. It can be the same person but it is the responsible who will

receive the invitation to review and sign the agreement.

oO—©O

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

2021/2022

Sending Institution

Country *
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OLA - student uzupetnia sekcje ,Sending Institution Information”
(wypetniona czesciowo przez uczelnie)

Country *

Poland x

Name *

UNIWERSYTET PRZYRODNICZY WE WROCLAWIU x

Faculty/Department

) ) Address * Erasmus Code *
Ta osoba podpisuje
.. . . UL. CYPRIANA KAMILA NORWIDA 25, 50 375 WROCLAW PL WROCLAWO4
OLA i jest to wiasciwy
dla kierunku
prodziekan na UPWr
Sending Responsible Person Sending Administrative Contact Person
First name(s) * First name(s)
Imigp1 Anna
Last name(s) * Last name(s)
Jedyne puste pole , Ta osoba odpowiada
Nazwisko1 Posadowska-Malarz

konieczne do
wypetnienia przez
studenta

za sprawy
administracyjne

Position * Position

Email * Email
nazwisko1@upwr.edu.pl anna.posadowska-malarz@upwr.edu.pl
Phone number Phone number
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OLA — student uzupetnia sekcje ,Sending Institution Information”
(wypetniona czesciowo przez uczelnie)

Imig1
Last name(s) *

Nazwisko1

Position *

Email *

nazwisko1@upwr.edu.pl

Phone number

Responsible person at the Sending Institution: an academic who has the authority to
approve the Leaming Agreement, to exceptionally amend it when it is needed, as
well as to guarantee full recognition of such programme on behalf of the
responsible academic body. The name and email of the Responsible person must be
filled in only in case it differs from that of the Contact person mentioned at the top
of the document.

Previous

Anna

Last name(s)

Posadowska-Malarz

Position

Email

anna.posadowska-malarz@upwr.edu.pl

Phone number

Administrative contact person: person who provides a link for administrative
information and who, depending on the structure of the higher education
institution, may be the departmental coordinator or works at the international
relations office or equivalent body within the institution

Next
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OLA - student uzupetnia sekcje ,Receiving Institution Information”
(wypetniona czesciowo przez uczelnie)

&« c & learning-agreement.eu/la/2/5bebbda8-c1d8-46d3-88d0-9611250cdc9b B Q i

r
OI_ A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
H |

Your Online Learning Agreement has been updated. X

Select your host institution from the list and indicate the contact and responsible person. it can be the same person but it is the responsible who will

receive the invitation to review and sign the agreement.

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

2020/2021

Receiving Institution

Country ®

Germany x

Blarmes *

| UNIWERSYTET PRZYRODNICZY WE WROCLAWIU



OLA - student uzupetnia sekcje ,Receiving Institution Information”
(wypetniona czesciowo przez uczelnie)

Country *

Germany x

Mame *

STIFTUNG FACHHOCHSCHULE OSNABRUECK  x

Faculty/Department

Faculty of Agricultural Sciences and Landscape Architecture

Ta OSOba pOdpiSUje Address * Erasmus Code *
OLA na uczelni CAPRIVISTR. 304, 49009 OSNABRUCK D OSNABRUO2
przyjmujacej
Receiving Responsible Person Receiving Administrative Contact Person
First name(s) * First name(s)
MName2 Name1
Jedyne puste pole
konieczne dO Last name(s) * Last name(s)
Wype{nienia przez Surname? Surname1
studenta bosition * bocit . . .
osttion esition Czasami Responsible i
Contact Person to ta
- . sama osoba
Email Email

surname2@ hs-osnabrueck.de

Phone number

surname1@hs-osnabrueck.de

Phone number
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OLA - student wypetnia sekcje ,Proposed Mobility Programme”

L3 i leameng-agresmenteula ebbdal-c1d8-4

Your Online Learning Agreement has been wpdated.

Indicote the set of ©

s to provide a tran

0 2 © @

Student Information  Sending Institution  Receiving Institution Proposed Mobility

Virtual Componants Commitment
Information

Information Programme

Acadernic year *

Preliminary LA

Planned start of the moblity * Flanned end of the mobility *

n 01.07

01.03

Table A - Study programme at the Receiving institution *
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OLA - student wypetnia sekcje ,Proposed Mobility Programme”

OLA

rreiminary LA

Planned start of the mobility * Planned end of the mobility *

Dodaj kursy wybrane z
katalogu kurséw
uczelni przyjmujacej

Table A - Study programme at the Receiving institution *

No Component added yet.

Add Component to Table A

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant info)

https://www.hs-osnabrueck.de/en/university/faculties/agricultural-sciences-and-landscape-architecture-aul/international/modules-tau jht o]
.
.
The main language of instruction at the Receiving Institution * The level of language competence *
ylish : 82 s

Dodaj kursy —
odpowiedniki na
uczelni wysylajacej

Table B - Recognition at the Sending institution *

No Component added yet.

Add Component to Table B

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant info]

http ts.up.wroc.pl/index.php
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OLA - student wypetnia sekcje ,Proposed Mobility Programme”

TRAINEES

8 learning-agreement.eu/la/3/5be6b4a8-c1d8-46d3-88d0-9611250cdc9b

< c

Table A - Study programme at the Receiving institution *

Component to Table A
Component title at the Receiving Institution (as indicated in the course catalogue) *

5 |EE"1\F';I outcorr

ch for a thesis, mobility

p Project Planting Design
paratior

Number of ECTS credits (or equivalent) to be

awarded by the Receiving Institution upon
Semester *

successful completion *
First semester (Winter/Autumn)

Przyktadowy kurs
wybrany z katalogu
kurséw uczelni
przyjmujacej

Compenent Code *
5

IS NOTIr

ner Countr
1er Countres

44B0331

4

Add Component to Table A
Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant info]

https://www.hs-csnabrueck.de/en/university/faculties/agricultural-sciences-and-landscape-architecture-aul/international/medules-taught-in-englisk

W przypadku braku
kodu kursu nalezy
wstawic ,,-”

onment that should

On coONcerns,

he institutio ing
ne efficiently. The inform
onal components and the learning resou

se their tin

AL

The level of language competence *
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at the Receiving Institution ®

B2

4

The main language of instruction

English




OLA - student wypetnia sekcje ,Proposed Mobility Programme”

& c @ learning-agreement.eu/la/3/5bebbdad-c1d8-46d3-88d0-9611250cdcIb

TRAINEES

Table B - Recognition at the Sending institution *

Compenent to Table B

Component title at the Sending Institution (as indicated in the course catalogue) *

Dobér rodlin w architekturze krajobrazu

ples of educationa
Number of ECTS credits {or equivalent) to be
Compenent Code * recognised by the Sending Institution * Semester *
Przyktadowy kurs
4 First semester (Winter/Autumn) s

IAS510349016

wybrany z katalogu

kurséw UPWr (nazwy
kurséw moga by¢
wprowadzane po

polsku i po angielsku)

Automatically recognised towards student degree

Automatic recognition comment

Add Component to Table B

Provisions applying if the student does not complete successfully some educational compeonents: [web link to the relevant info]

This must be an external URL such as hftp.

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant info]
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OLA - student wypetnia sekcje ,Virtual Components” (w przypadku realizac
kursow online poza fizyczng mobilnoscig)

& C @ learning-agreement.eu/la/3_1/5bebbdal-c1d8-46d3-88d0-9611250cdcob B o H

r
OI_ A ABCUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
-

Your Online Learning Agreement has been updated. X
Student Information  Sending Institution ~ Receiving Institution =~ Proposed Mobility ~ Virtual Components Commitment
Information Information Programme

Academic year *

2020/2021

Table C

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance
the learning outcomes.

Add Component to Table C

Previous Next
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OLA — student sktada podpis w sekcji ,Commitment”

&« c @ learning-agreement.eu/la/4/5bebb4a8-c1d8-46d3-88d0-9611250cdc9b

LA LA-26287 has been updated. x

All three parties signing the Learning Agreement commit tc comply with all the agreed amangements, thereby ensuring that you wil receive

recognition for the studies successfully carried out abroad without any further requirements.

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

202072021

Commitment Preliminary

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions lecated in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the

| UNIWERSYTET PRZYRODNICZY WE WROCLAWIU



OLA - student sktada podpis w sekcji ,Commitment”

&« c & learning-agreement.eu/la/4/6bd0088e-d369-4122-b5ed-35d0d2 180616 B & e

AQ b A TRAINEES MY LEARNING

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the
successfully completed educational components and to count them towards the student’s degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

J . OLA zostanie teraz wystane
K_ V? vu I do odpowiedniego
prodziekana na UPWr, a
nastepnie do uczelni

przyjmujacej

Previous ~ Sign and send the Online Learning Agreement to the Responsible person at the Sending Institution for review
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OLA — sprawdzanie statusu OLA

& [&] @ learning-agreement.eu/dashboard

=
OLA  ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT  LOG OUT
Jd

L

My Learning Agreements

See the status of your Online Learning Agreement to successfully finalise it with the sending and receiving university.

Na koncu OLA powinno

zawierac 3 podpisy:
studenta, osoby z uczelni

wysylajacej, osoby z uczelni

Przyjmujace)

. e e S View or
Sending Institution Receiving Institution Status
i

UNIWERSYTET PRZYRODNICZY WE STIFTUNG FACHHOCHSCHULE Signed by Student and sent to the Wed, 02/24/2021 View
WROCLAWIU OSNABRUECK Sending HEI -23:08

Download

PDF

History
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Anna Posadowska-Malarz
Koordynator Uczelniany Erasmus+

Uniwersytet Przyrodniczy we Wroctawiu

Dziat Wspotpracy z Zagranica WWW. U pwr ed U. pl
ul. Norwida 25

50-375 Wroctaw

Tel. +4871 320 52 87

Email: anna.posadowska-malarz@upwr.edu.pl
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